SCHOOL ATTENDANCE – LEGAL SANCTIONS - GUIDE FOR PARENTS


You will be sent a letter to tell you that you that your child’s attendance will be monitored for 4 school weeks. During this time your child is expected to have satisfactory attendance. You will be warned that failure to achieve this may result in legal action.











If your child’s attendance or punctuality is not satisfactory during the monitoring period and there are at least five unauthorised absences or 15 late marks in this time, you will be invited to an attendance meeting. Also present at the meeting will be representatives from the school and Education Welfare Service and it will be chaired by a representative from the Local Education Authority.  








You may be invited to an attendance meeting without the normal warning and monitoring period if you have taken a holiday in term time without permission from the school, resulting in unauthorised absence of at least 10 sessions within the previous three months.








At the end of the attendance meeting the LEA will either take no further action, re-monitor attendance or decide to begin legal proceedings. If you do not attend, a decision may be made in your absence.











If the decision is to begin legal proceedings, the LEA will decide to:


apply for an Education Supervision Order;  OR


issue you with a penalty notice if your child has five or more sessions of unauthorised absence during the monitoring period  (limited to one per parent per child per year); OR


refer the case for prosecution if you have already been issued with a penalty notice in this school year.








If the meeting was called because of unauthorised absence due to term time holiday, the decision will either be to take no further action or issue a penalty notice.  If you do not attend, a decision may be made in your absence.








You will be notified if your child’s attendance is unsatisfactory. This means attendance of less than 90%. You will be offered the option to sign up to a parenting contract to improve your child’s attendance with the support of the Education Welfare Service and school. This may be taken into consideration by a court at a later date.























The court will be informed of any recent improvements in attendance. If you are found guilty, attendance will be monitored for the next 8 school weeks. A further prosecution may result if your child’s attendance is unsatisfactory during that time.





If a penalty notice is paid within 28 days of receipt, you will pay £50. If it is paid after 28 days and within 42 days of receipt you will pay £100.  If a penalty notice is not paid, you will be prosecuted for the original offence of failing to secure your child’s attendance in school.
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