SCHOOL ATTENDANCE – LEGAL SANCTIONS - GUIDE FOR SCHOOLS


The chair of the attendance meeting, a senior member of staff in ITS (attendance), will make a decision on behalf of the LA which will be one of the following: to take no further action*/re-monitor; to apply for an Education Supervision Order; to issue a penalty notice* (in accordance with the code of conduct); to refer for prosecution.


* The two possible outcomes for family holiday taken in term time without permission.





Attendance meetings will be held at school.  Meetings are strictly private and confidential and must be held in an appropriate setting.  School will be represented by a senior member of staff.  A registration certificate certified by the headteacher will be provided together with copies of warning letters and any other relevant documents. 











If legal sanctions are applied, the case will be transferred to the attendance officer from the statutory team.   Parents convicted of failing to secure regular attendance may be prosecuted again if their child’s attendance is not satisfactory in the eight weeks following disposal at court. 





Exceptional circumstances - schools may ask the LA to hold an attendance meeting in respect of the deliberate taking of a family holiday in term time where the parent knew that permission had not or would not be given.  This will have resulted in a minimum of 10 sessions of unauthorised absence during a 4 week period within the previous 3 months.  Normal warning and monitoring periods are not necessary in these circumstances. 





For case to be referred to an attendance meeting and decision by LA whether to enforce legal sanctions for non-attendance, attendance must be less than 90% with a minimum of 5 unauthorised absences or 15 late marks (before registration closed) during the monitoring period.


If referral is for lateness only, school will need to provide evidence that lateness is having a significant detrimental effect on child’s education.   











Attendance of target group during monitoring period is reviewed with attendance officer.  Future intervention strategies are identified taking extenuating circumstances/mitigating factors into account (e.g. bullying, SEN, curriculum difficulties, illness).











Parents will have been offered the opportunity to have a parenting contract.


Letter sent to parents by/on behalf of school advising that attendance will be monitored for 4 school weeks and warning of possible legal sanctions (copy retained by LA).


Normal school response to absence undertaken during monitoring period (genuine absences will be authorised).


Refer case to attendance officer if pupil is unauthorised absent for 5 consecutive days.











Target group of pupils to be monitored for attendance selected by school & school attendance officer using thresholds: less than 90% in the current school year and at least 10 unauthorised absences in the previous 10 school weeks. At the beginning of the school year, attendance in previous year can be used to identify target group. If absence is due to long term illness/medical problems, exclusion, authorised family holidays or other genuine reasons, pupil should not be included in target group. 
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