Attendance/Absence Codes
	Code
	Brief Description [Statistical Meaning]
	Additional Information

	/
	Present (AM) [Present]
	Present when register taken.

	\
	Present (PM) [Present]
	Present when register taken.

	B
	Educated off site (NOT Dual registration)

[Approved Education Activity]
	Pupil must have attended supervised alternative provision away from school. Use for work experience as part of alternative provision. Do not use for review or target setting days.

	C
	Other Authorised Circumstances (not covered by another code/description)

[Authorised absence]
	Special occasions such as wedding, prison visit, performance, bereavement. Also for part-time timetable. Do not use for any type of illness.

	D
	Dual registration 

[Approved Education Activity]
	Pupil must have attended other establishment.

	E
	Excluded (no alternative provision made)

[Authorised absence]
	Cannot be used for more than 5 days of any fixed term or permanent exclusion.

	F
	Extended family holiday (agreed)

[Authorised absence]
	Permitted in exceptional circumstances – use for whole holiday if longer than 10 days.

	G
	Family holiday (NOT agreed) 

[Unauthorised absence]
	For days taken in excess of agreement or if permission not sought in advance. 

	H
	Family holiday (agreed)

[Authorised absence]
	Maximum of 20 sessions per year.

	I
	Illness (NOT medical or dental appointments) [Authorised absence]
	For all illness - including hospitalisation, absence due to injury, swine flu.

	J
	Interview

[Approved Education Activity]
	With prospective employer or for place at further or higher education (Year 11 only). 

	L
	Late (before registers closed) [Present]
	Use for ~30 minutes after session starts.

	M
	Medical/Dental appointments

[Authorised absence]
	Medical (GP or hospital) and dental  appointments only. Do not use for illness.

	N
	No reason yet provided for absence

[Unauthorised absence]
	Change to ‘O’ if no acceptable reason is given within reasonable time (2 weeks).

	O
	Unauthorised absence 

[Unauthorised absence]
	Absence not covered by any other code/description.

	P
	Approved sporting activity

[Approved Education Activity]
	Must have taken part in supervised sporting activity away from school.

	R
	Religious observance

[Authorised absence]
	Parent’s religious organisation has set the day for religious observance or festival.

	S
	Study leave [Authorised absence]
	Year 11 mock and public exams only.

	T
	Traveller absence

[Authorised absence]
	Absence when family is travelling and pupil not attending another school.

	U
	Late (after registration closed)

[Unauthorised absence]
	Registers should be closed ~30 minutes after start of session.

	V
	Educational visit or trip

[Approved Education Activity]
	School organised trips or visits including residential or supervised educational trips.

	W
	Work experience

[Approved Education Activity]
	Years 10 and 11 only. Work experience placement only. Must have attended session.

	X


	Untimetabled sessions for non-compulsory school-age pupils
[Not counted in possible attendances]
	Must not be used for pupils of compulsory school age or any form of exclusion. Can be used for staged intake in reception and 6th form.

	Y
	Enforced closure

[Not counted in possible attendances]
	School closed due to unavoidable cause. Can also be used for partial closure. 

	Z
	Pupil not on roll 

[Not counted in possible attendances]
	Can only be used before expected first day of attendance.

	#
	School closed to pupil

[Not counted in possible attendances]
	Planned closures such as holidays, training days.
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